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RATIONALE 

All schools in Western Australia are committed to providing safe and supportive learning environments for all 
students which address their educational needs. Regular attendance at school is fundamental to all students’ 
learning. Consistent attendance and participation are essential for all students’ social and academic learning.  
We follow the DOE’s 4 R approach to attendance, by Recognising, Recording, Resolving, and Restoring Attendance 
across the school:  

• Recognise - identify every absence  

• Resolve – seek a reason for every absence  

• Restore – identify when attendance is a concern (to an individual, target group and whole-school levels) and 
implement improvement strategies  

• Records – maintain accurate records that would withstand external scrutiny 

 

BELIEFS 

It is important that students, staff and parents/carers have a shared understanding of the importance of attending 
school regularly at our school. We: 

• Believe all children should be enrolled at school and attend all day, every school day where possible.  

• Monitor, communicate and implement strategies to improve regular school attendance. 

• Believe vacations taken within the school term will be impact on student learning and are discouraged. 

• Believe truanting can place a student in unsafe situations and impact on their future employability and life 
choices. 

• Believe attendance at school is the responsibility of everyone in the community. 

 

MISSING SCHOOL ADDS UP 

You might think that missing the odd day of school won’t really matter but there is a cumulative effect… 

• If a child misses an average of five days a term (years 1 to 10), they miss out on approximately one year of 
school 

• If a child misses one day a week of school (from years 1 to 10), they will miss almost two years of school  

• If a child misses two days a week of school (from years 1 to 10), they will miss almost four years of school  

 

DEVELOPING A CULTURE OF ATTENDANCE 

The school will promote attendance by: 

• Building positive relationships with students, parents and communities 



• Communicating the importance of school attendance to students, parents and the wider community through 
twice termly messaging 

• Encourage attendance by providing school environments that engage and support students to thrive 

• Developing reward systems to acknowledge regular attendance through Positive Behaviour Systems 

 

MONITORING 

• Teachers record attendance by 9.15am and 1.30pm. Reasons for absence from parents are recorded. 

 

LATE ARRIVALS AND LEAVING EARLY 

• Students who are more than 5 minutes late must come to the front office. Office staff will log the student as 
late and give them a red slip to take to class. Students leaving before the end of the school day must be 
signed out by parents at the front office. 

 

VACATION LEAVE 

Families taking Vacation Leave during school terms is discouraged. Parents/Caregivers must send notification of 
vacation leave to the Principal. This is leave of more than 3 school days. All vacations must be approved by the 
Principal. If approved this will be entered as approved. If not approved, it will be entered as an unauthorised vacation. 
One criteria for approval will be that the child has an attendance percentage of above 90% 

Teachers do not provide work to students on vacation.  

 

MEDICAL LEAVE 

Students who have ongoing illness where they are absent for long periods of time will be provided with modified work 
from the teacher while they are absent. Students must have evidence from a medical professional.  

 

PARENTS RESPONSIBILITY 

Parents must:  

• Ensure their child attends school every day unless they are ill 

• Contact the school as soon as is practical to give an explanation for any absences 

• Apply to the principal if they want to go on vacation during term time 

• Work with the school to develop an attendance plan if there are difficulties getting a child to school 

• Implement the attendance plan 

 

STUDENTS TRANSFERRING TO ANOTHER SCHOOL INCLUDING HOME SCHOOLING 

Student who leave the school to attend another school must enrol as soon as practical. Parents who decide to Home 
School must apply within 2 weeks of the student leaving. 

 

UNEXPLAINED ABSENSES 

Unexplained absences will be followed up by a phone call or email from the school officer. 

If absences continue with no explanation, the class teacher will contact parents for an explanation. If students are 
experiencing difficulty coming to school, a meeting will be arranged to make a school attendance plan to assist the 
child. 

If parents do not give an explanation or reply to the teacher, the Principal or delegate will contact parents for an 
explanation and to assist in making a school attendance plan. The Principal may contact Department of Communities if 
no contact from parents or attendance plan is not followed. 


